Elementary 
Computer Lab Expectations
Arriving
· Come in quietly and sit where your teacher has told you. 
· Sit quietly, listen for directions, or quietly get to work if your teacher has already given you directions. 
Computers
· Follow all Computer Lab Rules. 
· Use good posture at the computer keyboard. Sit up straight, with your feet in front of you. Don't kick the tables. 
· Treat the keyboards and mice kindly and carefully. 
· Do not flash lights at other people. 
Help
· Raise your hand and wait quietly. 
· Or, quietly ask your neighbor for help if it is a work time, and your teacher isn't talking. 
Smartboard
· Do not look directly into the projector; it can hurt your eyes. 
· Do not play with the light; it interferes with your teacher's teaching. 
Internet
· Do not use the internet unless given specific permission to do so. 
· Do not type addresses into the address bar unless your teacher has given the address to you or approved the one you want to use. Remember, the internet is a research tool, not a video arcade for you to play with. 
Printing
· Only print when you have specific permission or instructions from your teacher to do so. 
· Do not go to the printer without permission. Your printed paper will be brought to you. 
· Remember, the printers only print in black and white. 
Leaving
· Make sure the programs you were using are off. 
· [image: C:\Documents and Settings\djackson\Local Settings\Temporary Internet Files\Content.IE5\8ORHKIZV\MCj04241780000[1].wmf]Log-off of your computer. Make sure it is back to the log-in screen. Failure to log-off will give the next person to use that computer access to your network files. 
· Make sure the keyboard and mouse are in their proper places. 
· Push in your chair neatly. 
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